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Q. 3"1'@I°f : - Common Vocabulary, Sentence structure, Grammar, Use of Idioms and phrases & their
meaning and comprehension of passage.
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Bookkeeping meaning & definition, Accounting terminology, Fundamentals of Double Entry,
Source documents for accounting, Journal, Subsidiary Books, Ledger, Bank Reconciliation

Statements, Trial Balance, Depreciation, Final Accounts, Preparing Financial Statements,
Accounts of non-profit-making organizations.
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